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1. O01me mMoJI0KeHUs

1.1. Hacrosimee Ilonoxenue paspaboTaHo B COOTBETCTBUU ¢ DepepaabHbIM 3aKOHOM OT 29
nexadbps 2012 1. Ne 273-@3 «O6 obpazoBanuu B Poccuiickoii denepanumy ¢ H3MEHEHUSIMH OT 2
utons 2021 rona, TpynoBoro konekca Poccuiickoit denepainuu, a Takxke Y CTaBOM OpraHu3alivi,
OCYIIECTBIISIONIEH 00pa30BaTEIbHYIO JEATEIBHOCTh, W JIPYTMMH HOPMATHBHBIMH IPABOBBIMH
aktamu  Poccuiickoit  ®Depepaiuy, periaMEHTUPYIOIIUMHU  ACSATEIbHOCTh  OpraHHU3allUi,
OCYIIECTBIISIONUX 00Pa30BaATEIbHYIO ACITEILHOCTD.

1.2. Hannoe IlonmokeHWe O AEKYPHOM aIMHUHUCTPATOPE OMNpENCIsSeT OCHOBHBbIC (YHKIMH H
00s13aHHOCTH, TIpaBa H OTBETCTBEHHOCTb JISKYPHOIO aJMHHHUCTPATOpa, YCTAHABIUBACT
MOCJIE0BATEIbHOCTh €r0 JCHCTBMH NPU BO3HUKHOBEHHWM II0YKapa W HWHOM 4Ype3BbIYAHOU
CUTYaIIIH.

1.3. IlonoxeHue 0 JeKYPHOM aAMUHHUCTPATOPE B IIKOJIE pa3pa00TaHO B LIEIIX:

* oOecneucHHus 0€30MACHOCTH JKU3HEIACATEIIBHOCTH IICAArOTHYECKOr0 KOJIEKTUBA H
00yJaronuxcs; MPeI0TBPAICHUS BO3MOXKHBIX YPE3BBIYAHBIX CUTYAIIHH;

*  CO3JaHMs yCIOBUM, HEOOXOAUMBIX JJIsi 00pa30BaTEIHbHOM JIEATETLHOCTH,

* OpraHu3aldd KOHTPOJIS 3a COXPAaHHOCTHIO IIKOJBHOTO HMYIIECTBA, a TaKXe 3a
COOJTFOZICHHEM BCEMH yYaCTHUKaMU OOpa30BaTEIIbHBIX OTHONICHHWH IMOPSIKA, YHCTOTHI,
Pa3BUTHUS HABBIKOB YUYEHUYECKOTO CAMOKOHTPOJISL.

1.4, JlexypHblii aAMUHUCTpPATOp HA3HAYACTCS M3 YKCIA aJIMHUHHCTPATUBHBIX COTPYIHUKOB
0011e00pa3oBaTeIbHOM OpraHU3allid B COOTBETCTBMM C TpaduKOM JEKYpPCTB IO MIKOIE,
YTBEPK/1a€MOM Ha y4e€OHBIHN TO/I.

1.5. JexypHblit aIMUHHUCTPATOP MOAYHHSICTCS HETMOCPEICTBEHHO TUPEKTOPY
0011e00pa3oBaTeabHON OpraHU3aluy.

1.6. JlexxypHoMy aJAMHMHHUCTPATOPY IO OPraHU3allMOHHBIM BOMPOCAM HEMOCPEACTBEHHO
IO TUHHSIOTCS:

*  KJIACCHBIM PYKOBOJAMTEIIb JEKYPHOTO KJIacca;

*  JIGKYpHBIC YUUTETIS;

* Megaroru u oOydaromuecs.

1.7. JJexXypHBIH aIMUHHCTPATOP BO BPEMsI OCYIIISCTBIACHHMS CBOCH JIEATCILHOCTH PYKOBOJICTBYETCS
CICIYIOIINM JOKYMEHTAMHU:

* Koncrurynueit Poccniickoit @enepanuu;

»  ®epepanpHbIM 3akoHOM «O06 00pazoBanuu B Poccuiickoii @eneparum;

* I'paxnmanckum kogekcom Poccuiickon @enepannu;

* CewmelinbIM KoekcoM Poccuiickoit @enepanuy;

* ykazamu [Ipe3unenta Poccuiickon @enepannu;

* pelIeHUsSMHU OPTaHOB YIpaBlIeHUS 00pa30BaHUs BCe YPOBHEHU MO BOIIpocaM 0OpazoBaHUs
1 BOCIIMTAHUS 00y4aroIInuXCs;

*  QJIMHHUCTPATUBHBIM, TPYJOBBIM U XO35IIICTBEHHBIM 3aKOHOIATEIbCTBOM;

* TpaBWIAMH M HOPMaMHU OXPaHbI TPy/Ia U MOXKapHOU 0€3011acCHOCTH;

* VYcTaBOM M JIOKAJbHBIMU [PAaBOBBIMU aKTaMHM IIKOJbI (B ToM uyuciie [lpaBunamu
BHYTPEHHET0 TPYI0BOTO Pacropsiika);

*  MpHUKa3aMH JUPEKTOpPA IIKOJIbI;

*  JIOJDKHOCTHOM MHCTPYKITUEH JASKYPHOTO aIMUHHCTPATOPA MITKOJIBI,

» gacrosmuM [lonoxxeHuem;

* cobmonaer Kousenuuro OOH o npaBax pebeHka.

2. OcHoBHbIe PYHKIIMH H 00S13AHHOCTH JIeKYPHOT0 aIMUHUCTPATOpPA

2.1. OCHOBHBIMH HANpaBICHUSAMH ACSITEIBHOCTH JEXKYPHOTO aIMUHUCTPATOpa SBISIFOTCS
OopraHmu3aIys 00pa30BaTCIILHON JEATCIIEHOCTH W PYKOBOJCTBO €0 B COOTBETCTBHUHU C YCTaBOM
IIKOJIBI U 3aKOHOAATeNhCTBOM Poccuiickoii Denepaiiul B mepuo]i CBOETO JEXKYPCTBa.

2.2. PaGounii n1eHp ASXKYpHOTO aIMUHUCTpaTopa HaunHaetcs B 7:30 u 3aBepmraercs B 18:00.

2.3. Ilepen HayaJIoM YYeOHBIX 3aHATUN NEKYPHBIN aJIMUHUCTPATOP JIOJDKCH:
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e caenatb 00X0J y4eOHBIX KaOMHETOB IIKOJBI JJIS TPOBEPKH TOTOBHOCTH K
00pa30BaTEIbHON JESTEIbHOCTH;

o yOeIuThCS B HAIMYMM HAJUIEKAIIETO TENJIOBOIO PEKMUMA B IIKOJIE:

- 8 X0J100HbIl nepuood 2oda — 18-24 °C;

- 6 mennvlil nepuoo 200a s BCEX TUIOB MOMEUICHUN BEPXHsSI IPaHHUIA JOMYCTUMOMN
TeMmIepaTypsl Bo3ayxa He Oosee 28°C, HIKHSASA IPaHULA UACHTUYHA XOJOJHOMY IEPUOLY
roja;

e IpU HEOOXOAMMOCTH BKJIIOYMTH (BBIKJIIOUUTH) OCBELIEHHE: B BECTUOOJIE, XOJUle, Ha
3Ta)kax, JICCTHUYHBIX IUIOMIA/IKaX, MECTaX OOILEro MoJIb30BaHus;

e BBINOJIHUTH BHYTPEHHUH 00Xxox momenieHuit 0011e00pa3oBaTeNbHON OpraHu3aluy,
YIOCTOBEPUTHCS B LIEIOCTHOCTH OKOH;

e OpraHu3oBaThb pabOTy JEKYpPHBIX Y4yHMTEJIeH IO IIKOJe, MPOBECTH IUIAHEPKY I
obecnieueHns 3PPEKTUBHOTO IEKYPCTBA;

o y0enutbCs B MpPaBWIBHOW OpraHM3allid MPOIYCKHOTO PpEXHMA, OCYLIECTBICHHUS
TEMIIEPATYPHOTO CKPUHUHTA;

e B 3UMHUH IEpPUOJA Troja MPOKOHTPOJIUPOBATH M YOeIuThcsl B 0OpabOTKE OpPOXKEK Ha
TEPPUTOPUHU ILIKOJBl U CTYNEHEK JIECTHUI[ NpPU BXOJE IPOTHUBOIOJIOJIEIHON CMECHIO
(meckom).

2.4. Bo Bpemsi 00pa30BaTeNbHOM JIEATEIbHOCTH JISKYPHBIA aJIMUHICTPATOP 00s3aH:

e KOHTPOJHUPOBaTb CBOEBPEMEHHOCTb IOJAYM ILKOJBHBIX 3BOHKOB HAa 3aHATHE U Ha
IIEPEMEHY;

e HE JIONYCKaTh OMO3/IaHMsI Ha 3aHATHE MeJaroroB U 00y4Yaronuxcs;

e  CIEAWTH 3a BBIIOJHEHUEM IIPENOJAaBATENIIMU OJIMHAKOBBIX TPEOOBAHUI K 00y4YarOLUIUMCS:

a) K BHEIIHEMY BUTTY;

0) K CaHUTApHO-TUTUEHHYECKUM TpeOOBaHHUAM BO BpeMsl 0Opa3oBaTebHOMN
JESTEIIBHOCTH;

B) IIPOBEPSATH, KOHTPOJIMUPOBATH, & MPU HEOOXOAUMOCTH KOPPEKTUPOBATh OPraHU3ALINIO
JEXKYpPCTBa M0 IIKOJIE JEKYPHOIrO KJIacca;

e HE JIONyCKaTh NpeObIBAHUS B IIIKOJIE TOCTOPOHHUX JIMII;

e  KOHTPOJUPOBATH JAECKYPCTBO YUUTEIEH HA ITAXKaX;

e KOHTPOJUPOBATh BBINIOJIHEHUE COTpyAHUMKamMu [IpaBuym BHYTpeHHEro pacropsijika,
oOyyaromumucs - IlpaBun noBeneHust 00y4aroIMXCsl.

2.5. B cimyuae BO3HWKHOBEHHS KOH(IMKTHOW CHTYyallMH, KOTOpash MOXKXET YIpOXKaTh XH3HH U
3I0pOBbI0  OOyyaromuxcsi W pabOOTHMKOB  IIKOJIbI,  NPOHUKHOBEHHMS B  3/IaHUE
0011e00pa3oBaTeIbHON OpraHU3alMi MOCTOPOHHUX JIMI] BOCIOJIb30BaThCSl TPEBOXKHOM KHOIKOM,
BbI3BaTh COTPYJHHMKOB IMOJHUIMH, OCYLIECTBIATh MEPHI, 0OecreunBarole 0e30MacHOCTh AeTel U
COTPYIHUKOB 00pa30BaTeIbHON OpraHu3aluy.

2.6. Crporo coOmroiaTh NpaBWiIa IO OXpaHe Tpyna, Hactosuiee [losokeHHe O JeXKypHOM
aJMHHHCTpATOpEe B IIKOJIe, MpaBHJIa MOKApHOM O€30MmacHOCTH, 3HAaTh U COOJIOJATh MOPSAIOK
JNecTBUH TpU BO3HUKHOBEHUM IOXKapa M WHOW 4Ype3BbIYAHHON CHUTyalluM, 3BaKyaruu (CM.
Tpunosicenue 1).

2.7. Ilocie OKOHYAHUS 3aHATHHA ASKYPHBINH aIMUHUCTPATOP 00sI3aH:

e TPOBEPUTH HAJMYME KJIACCHBIX KYPHAJIOB B YYMTEIHCKOH, HAJIMYUE U CBOEBPEMEHHYIO
clayy KIIFO4YeH;

e BMECTE C JCKYPHBIM yUUTENIEM IPOBEPUTH CAHUTAPHOE COCTOSIHUE JIECTHUYHBIX TIOIIAI0K
U IpyTUX NIOMEIIECHUN;

o TPUHATH COOOMICHUS OT JAEKYPHBIX YUHUTEIEH O KayecTBe MX JEKYpCTBAa M BBISIBICHHBIX
HEJ0CTaTKax;

e COOOUIMTH 3aMECTHUTENI0 ITUPEKTOpa MO aAMHUHHCTPATHMBHO-XO3SIMICTBEHHON paboTe o
BBISIBJICHHBIX HEHCIIPAaBHOCTAX JJIEKTPOOCBELEHUS, 3aMKOB, JBEPEH, O IIOJIOMKax B
OTOIIUTEIIBHON CUCTEME U T.1.




2.8. 060 Bcex 3amMeyaHMsIX ACKYPHBIH aJIMUHUCTPATOpP JENAET COOTBETCTBYIOUIYIO 3allUCh B
KypHajle  JeKypHOTO  aJAMUHHCTPATOpa ¥  JOKJIAIbIBaeT AMPEKTOpYy 00pa3oBaTelbHON
OpraHu3aIng.

3. [IpaBa 1e:kypHOro aJIMUHUCTPATOPA B LIKOJIE
3.1. JlexxypHbIi aIMUHUCTPATOP UMEET IPaBO B MpeJiesiax CBOSH KOMIETCHIIHH:

e IPUHUMATHh YNPABICHYECKHE pPEIICHHs, Kacalollhecs OpraHu3alud o00pa30BaTEebHON
JESTEIBHOCTH BO BPeMsl CBOETO JEKYpCTBa MO LIKOJIE;

e HE JIONYCKATh MOCTOPOHHUX JIUII B IIKOJTY;

o TpeboBaTh OT COTPYAHHUKOB COOJIOACHUS pPEeKHMMa pabOThI HIKOJIbI, IPABHII BHYTPEHHETO
TPYAOBOI'O paclopsiika, paClMCaHNs YPOKOB U JIOIIOJHUTENIbHbIX 3aHATUH;

e J1aBaTh 00s3aTENbHBIC PACTIOPSKEHUS COTPYIHUKAM LIKOJIBI;

o OecrpensaTCTBEHHO MPOXOJIUTH BO BCE IOMEIICHUS 00pa3oBaTeIbHON OpraHU3aIiu;

o TpeboBaTh OT OOyHaroOIUXCs COONIOACHUSA pEeXHMa IIKOJbl, MPaBWJI BHYTPEHHETO
pacropsaka o0yJaromuXxcs, pacliuCaHusl YPOKOB H JIOTTOJTHUTEIbHBIX 3aHATHIA,

e TMpUBJICKATh K JUCUUIUIMHAPDHOW OTBETCTBEHHOCTH OOYYalOIIMXCS 3a MPOCTYIIKH,
JIe30praHu3ylomue o0pa3oBaTeNbHYI0 J€ATEIbHOCTh, B IOPSAJKE, YCTAaHOBJIECHHOM
[IpaBuiiaMy BHYTPEHHETO PaCIOpsAIKa U UHBIMU JIOKAJIbHBIMH HOPMATHBHBIMH aKTaMH;

e MPEACTaBIATH K JUCUUIUIMHAPHON OTBETCTBEHHOCTU COTPYAHMUKOB 00111€00pa30oBaTeIbHOMN
OpraHu3aIuy;

e TPEICTABIATh COTPYAHUKOB W oOOydarommxcsi o0mieoOpa3oBaTeNbHON OpraHu3alid K
MOOMIPEHHUIO.

4. OTBeTCTBEHHOCTD /IXKYPHOI'0 aIMMHUCTPATOPA
4.1. lexXxypHBIHA aAMUHUCTPATOP IIKOJIBI HECET OTBETCTBEHHOCTE:

e 3a JONYCTHBILEE HAPYUICHUE WM HEBBIIOJHEHUE TPEOOBaHUI HACTOALIEH MHCTPYKIUH IO
OXpaHe TpyJa, pacCMaTpUBAETCA KaK HapyLIUTENb ITPOU3BOACTBEHHOM IUCLUIUIMHBI U
MOXET OBITh MNPHUBJIEYEH K AUCUUIUIMHAPHOW OTBETCTBEHHOCTH M IPOXOXKIECHHIO
BHEOYEPETHON MTPOBEPKHU 3HAHUM TPEOOBAaHUM OXpaHbI TPY/IA B MIKOJIE, @ B 3aBUCUMOCTH OT
NOCJEACTBUM - U K YrOJIOBHOHM; €ClIM HapylIeHHEe MOBJIEKIO MaTepHajbHBIN yiiepd - K
MaTepUaIbHOW OTBETCTBEHHOCTH B YCTAaHOBJIEHHOM IOPSIKE;

e 32 HCIOJIB30BAaHWE, B TOM YHCIE OJHOKPATHO, METOJOB BOCIUTaHHUs, BKIIOYAOIINX
¢uznueckoe U (WIKM) IMCUXOJIOTUYECKOE HACUIINE HaJl TUYHOCTHIO 00YYaroIIerocs, a Takxke
3@ COBEpILIEHHWE HWHOIO aMOpPAJIBHOIO IPOCTYNKAa 3aMECTUTENb JUPEKTOpa IO
aJMMUHHCTPATUBHO-XO3SIICTBEHHON paboTe MOXET ObITh OCBOOOXKJIEH OT 3aHUMaeMou
noipkHocTH cornacHo TpynoBomy Kopekcy Poccuiickoit @enepaunu. YBOJIbHEHHE 3a
JTAHHBIN IIPOCTYIIOK HE SIBISAETCS MEPOU TUCHUILUIMHAPHON OTBETCTBEHHOCTH.

5. B3aumootHomienne. CBSI3U 10 0JZKHOCTH

5.1. lexxypHbIit aiMUHUCTPATOp paboTaeT mo rpaduky, yTBepKACHHOMY TUPEKTOPOM IITKOJIBI.

5.2. Mudopmupyer aupekTopa IIKOJIBI U COOTBETCTBYIOIIUE CITYXKOBI 000 BCEX YpE3BBIYAMHBIX
MPOUCHIECTBUSIX B IIIKOJE, CBSA3aHHBIX C JKU3HBIO U 3JI0POBHEM OOYYAIOIIUXCS U COTPYAHHKOB
0011e00pa3oBaTeIbHON OpraHu3aIuy.

6. 3aKIHYNTETbHbIE MOJIOKEHH S

6.1. Hacrosimee IlomokeHue o0 MAEKYpHOM aIMHUHUCTPATOPE KONl SIBISETCS JIOKAIBHBIM
HOPMATHBHBIM aKTOM, NMpuHUMaeTcs Ha OOmeM coOpaHuu pabOTHUKOB IIKOJIBI M YTBEPKIAETCS
(ubo BBOAWTCS B JIGHCTBHE) TMPHUKA30M AHPEKTOpAa OpPTaHHW3aIlud, OCYLIECTBISIOIICH
00pa3oBaTeNbHYIO JIEATEIBHOCTb.

6.2. Bce u3MeHeHMs] W JOMOJHEHHs, BHOCHMbIE B Hacrosimiee l[lomoxxeHue, oQopmisioTcs B
MMCbMEHHOW (OpME B COOTBETCTBHHM JIEHCTBYIOIIMM 3aKOHOJATEIHCTBOM Poccuiickoit
denepauuu.
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6.3. ITonoxeHue o 1eXypHOM aAMUHUCTPATOPE IIKOJIBI MPUHUMACTCSI HA HEOINPEIEICHHBIA CPOK.
W3menenus u gomnonHeHus k [lonokeHuio mpuHUMAIOTCS B MOpSIKE, MpeaycCMOTpeHHOM 1. 6.1.

Hacrosiuiero Ionoxenus.
6.4. Tlocne mpunstusa IlonmoxxeHus (WM W3MEHEHMH M JOTOJHEHUM OTACIBHBIX ITYHKTOB H

pa3ieJIoB) B HOBOW peAaKLIUU MPEbIIyIas peaakiiis aBTOMaTUYECKH YTPAUYMBAET CUITY.



Ipunoowcenue 1

IHopsinok nelcTBUI IPU BO3SHUKHOBECHUHM I10KaApa M HHOH Ype3BbIYaHOM

CUTYALMHU, IBAKY AU

1. B cayuae nonyuenuss mpasmol COmpyOHUKOM UTU OOYHUAIOWUMCS OeHCYPHBIUL AOMUHUCTPAOP
WKOIbL 00A3GH:

103BaTh Ha MOMOIIIb;

BOCIIOJIb30BATHCS AlITEYKOW MEPBOM TOMOILIH;

BbI3BaTh  MEIMIIMHCKOTO pabOTHHMKAa 0O0ImIe00pa3oBaTelIbHON  OpraHW3alud, IpU
HEO0OXOJUMOCTH, BBI3BaTh CKOPYIO MEAMIIMHCKYI0 Tomomls mo Tteiedony 03 (103) u
COOOUIUTB O MPOUCIIECTBHU AUPEKTOPY IIKOJIBI.

2.B cydae noAeieHUsl 3a0bIMICHUSA UTU 60320paHus deofcyprlﬁ aéMuHucmpamop WKOJIbL 0053aH.

BpyuHY!0 3asericTBoBaTh AlIC;

obOecneunTh BBI30B NOKapHO# oxpanbl o Tenedony 01 (101, 112);

MPHUHITH MEPhl OPTaHU3AMMOHHOTO XapaKTepa MO OTKPBITHIO 3BAKYalIMOHHBIX BBIXOJOB U
9BaKyalluu 00y4aronxcs U COTPYIHUKOB U3 3[aHUI U MOMEIIeHUI B 6€30I1acHOE MECTO;
COOOUINTH O MPOUCIIECTBUU AUPEKTOPY 0011€00pa30BaTEIbHON OpraHN3aIiH.

3. B ciyuae yepo3vl unu 603HUKHOBEHUS 04d2a ONACHO20 8030€liCMEUsl MEXHO2EHHO20 Xapakmepd,
Vepo3bl UNU NPUBEOeHUsl 8 UCNOHEHUEe MEPPOPUCUYECKO20 aKma CIEAYET PYKOBOJCTBOBATHCS
[Tnanom sBakyaruu, MHCTpyKIME 0 mopsiike NEUCTBUI B ciiy4yae yrpo3bl U BO3HMKHOBeHHH YC
TEPPOPUCTUUECKOTO XapaKTepa.
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